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MODEL CHILD PROTECTION POLICY TEMPLATE 2023/2024                            
Published July for 1st of September 2023 
 
For the attention of: All Headteachers, Principals, Governing bodies, Trusts, Senior 
Designated Safeguarding Leads and Alternative Education Providers 

 
INTRODUCTION 
 

Please 
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The Teachers’ Standards 2012 state that teachers, including headteachers, must have regard for the need to safeguard 
pupils’ well-being, in accordance with statutory provisions; and maintain public trust in the teaching profession as part 
of their professional duties. 

 
Link to Guidance: 
 

 HM Working Together to Safeguard Children, published 4 July 2018 (updated December 2020). 
https://www.gov.uk/government/publications/working-together-to-safeguard-children--2 

 DfE Keeping Children Safe in Education 2023 (KCSiE) in force from 1 September 2023. 

https://www.gov.uk/government/publications/keeping-children-safe-in-education--2            

KCSiE 2023 sets out what schools and colleges should and must do to safeguard children.  The substantive changes 
from KCSiE 2022 are within KCSiE 2023 at Annex F, pages 177 to 178 of the guidance. 
 
NOTE New: included in this years NCC & NSCP Child Protection Toolkit for 2023-2024 is a separate document which 

https://www.gov.uk/government/publications/working-together-to-safeguard-children--2
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/419604/What_to_do_if_you_re_worried_a_child_is_being_abused.pdf
https://www.nspcc.org.uk/keeping-children-safe/reporting-abuse/dedicated-helplines/whistleblowing-advice-line/
https://www.nspcc.org.uk/keeping-children-safe/reporting-abuse/dedicated-helplines/whistleblowing-advice-line/
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The Nottinghamshire Safeguarding Children Partnership (NSCP) revise their 

http://nottinghamshirescb.proceduresonline.com/
http://nottinghamshirescb.proceduresonline.com/
https://www.nottinghamshire.gov.uk/nscp
mailto:cheryl.stollery@nottscc.gov.uk
http://www.nottinghamshire.gov.uk/media/2292/pathway-to-provision-final-version.pdf
http://www.nottinghamshire.gov.uk/care/childrens-social-care/nottinghamshire-childrens-trust/pathway-to-provision
http://www.nottinghamshire.gov.uk/care/childrens-social-care/nottinghamshire-childrens-trust/pathway-to-provision
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Headteachers and principals should ensure that all policies and procedures adopted by their governing body and 
proprietors, (particularly those concerning referrals of cases of suspected abuse and neglect) are understood and 
followed by all staff. 
 
This must include Individual schools and colleges having an effective child protection policy. The Child Protection Policy 
should describe procedures which are in accordance with government guidance and refer to locally agreed multi-agency 
safeguarding arrangements put in place by the three safeguarding partners. It should be updated annually (as a 
minimum) and be available publicly either via the school or college website or by other means. 
(KCSiE 2023 paragraphs 98 and 102). 
 
In addition, KCSiE 2023 reinforces the importance of the frontline staff in developing the school’s child protection policy.  
As part of the review process, we strongly recommend that those who are working with children have a say in the 
development of your policy and that this can be evidenced; this should also be extended to Governors. 
 
KCSiE 2023 also reinforces the role of Governors to safeguarding and ensure the school/colleges ‘safeguarding 
arrangements’ are compliant with statutory requirement and regularly monitored and reviewed by Governing bodies 
and trusts. This requires all governors and trustees receiving appropriate safeguarding and child protection (including 
online) training at induction. This training should equip them with the knowledge to provide strategic challenge to test 
themselves that the safeguarding policies and procedures in place in school/college are effective and support the 
delivery of robust whole school approach to safeguarding. Training should therefore be regularly updated.   
 
KCSiE 2023 acknowledgement of Human Rights: This year clarification on the application of the European Convention on 
Human Rights (ECHR) (the Convention) that are deemed to apply in the UK. It compels public organisations to respect 
and protect an individual’s human rights when they make individual decisions about them.   
 

Under the HRA, it is unlawful for schools and colleges to act in a way that is incompatible with the Convention. The specific 
convention rights applying to schools and colleges are:  

 Article 3: the right to freedom from inhuman and degrading treatment (an absolute right)  
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Schools and colleges do not have to use this template, but it should be offered by the Local Authority.  It is, however, a 
statutory requirement for you to have a child protection policy in place which is shared and fully understood by all 
stakeholders, which mirrors the ‘safeguarding arrangements’ that you adhere to in your school or college, and 



mailto:cheryl.stollery@nottscc.gov.uk
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Policy review dates and summary of changes: 
 

Date of 
Review 

Changes made 
by 

Summary of changes made Date implemented 

12/08/2023 Richard Jones Updates in line with KCSIE 2023 01/09/2023 

 

 
INTRODUCTION 
 

Policy statement and principles 
 
Safeguarding is everyone’s responsibility. 
 
At Killisick Junior School we endeavour to create a safe and stimulating environment where everyone 
knows that they are all valued. We have high standards in achievement and behaviour underpinned by the values of our 
school. We will provide an educational and social experience to meet the learning and emotional needs of all our pupils 
within the framework of a caring, supportive and structured environment. Pupils will be helped to develop their 
individual potential for growth, self-worth and self-control through experiencing clear and consistent guidance and 
support on appropriate ways of behaving towards other people within the school and the outside world. 
 
We recognise that the safeguarding of our children is everyone’s responsibility regardless of staff status (paid or 
voluntary), hours, role or permanency. Staff are aware of their responsibilities to report safeguarding concerns as soon 
as is practical to one of the Designated Safeguarding Leads. 
 
Alongside the Child Protection Policy other statutory policies in place include Staff Behaviour Policy (Code of Conduct), 
Safer Recruitment Policy, Allegations Against Staff – included in FHT HR Handbook, Complaints, Behaviour, Attendance 
and ICT & e-Safety. 
 
Killisick Junior School recognises its responsibilities for safeguarding children and protecting them 
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Roles and contacts details  
 

Role Name Contact Details 
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Whole school approach to safeguarding:  
 

 We understand the importance every member of our staff has through their contact with children in and outside 
of our school environment and the particular importance of the roles and relationships they have which places 
them in a position to identify concerns early, provide help for children and promote children’s welfare and 
prevent concerns from escalating.   

 As a school we have a responsibility to provide a safe environment in which children can learn. 

 We will make every effort to identify children who may benefit from early help and put in place support as soon 
as a problem emerges at any point in a child’s life.   

 Any staff member who has any concerns about a child’s welfare should follow the processes set out in this child 
protection policy and raise concerns with the designated safeguarding lead or deputy without delay.   

 All our staff should expect to support social workers and other agencies following any referral, especially if they 
were involved in being alert to or receiving a disclosure of risk, harm or abuse or harassment from a child. 

 Our senior designated safeguarding lead will provide support to staff to carry out their safeguarding duties and 
who will liaise closely with other services such as children’s social care, police, early help, and health were 
required, as the designated safeguarding lead (and any deputies) are most likely to have a complete 
safeguarding picture and be the most appropriate person to advise on the response to safeguarding concerns. 

 

Safeguarding is not just about protecting children from deliberate harm. It also relates to the broader 
aspects of care and education including: 
 

 Pupils’ health and safety and emotional well-being, and their mental and physical health or development.   

 Meeting the needs of children with special educational needs and/or disabilities. 

 Ensuring reasonable adjustments are provided as informed by the Equality Act for disabled children and 
young people 

 Where a child receives elective home education and has an EHCP, the LA should review the plan working 
with parents and carers.  

 The use of reasonable force. 

 Meeting the needs of children with medical conditions.   

 Providing first aid. 

 Educational visits and off- site education. 

 Intimate care and emotional wellbeing. 

 On-line safety and associated issues including filtering and monitoring in accordance with DfE monitoring 
standards. 

 Appropriate arrangements to ensure school security, taking into account the local context. 

 Keeping children safe from risks, harm, exploitation and sexual violence and sexual harassment between 
children: KCSiE 2023 Annex A. 

 

Safeguarding can involve a range of potential issues such as: 
 

 Neglect, physical abuse, sexual abuse, and emotional abuse. 

 Contextualised also known as extra-familial abuse. 

 Bullying, including online bullying (by text message, on social networking sites, and prejudice-based bullying 
and being aware of the ease of access to mobile phone networks. 

 The approach to online safety, including appropriate filtering and monitoring on school devices and school 
networks for home use. 

 Going frequently missing and who are ‘absent from education’ going ‘missing from care or home’ and the 
risks this poses on repeat occasions and for prolonged periods. 

 Domestic Abuse including teenage relationship abuse. 

 Racist, disability- based, homophobic, bi-phobic, or transphobic abuse. 
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 Gender based violence/violence against women and girls. 

 Risk of extremist behaviour and/or 
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As a school we are aware that abuse, neglect, and safeguarding issues are rarely standalone events and cannot be 
covered by one definition or one label alone. In most cases, multiple issues will overlap with one another, therefore all 
staff should always be vigilant and always raise any concerns with the designated safeguarding lead (or deputy).   
 
All staff should be aware that safeguarding incidents and/or behaviours can be associated with factors outside the 
school and/or can occur between children outside of our school environment. 
 
All our staff have received information and training regarding the risks that can take place outside their families. This is 
known as extra-familial harm and these can take a variety of different forms and children can be vulnerable to multiple 
harms including (but not limited to) sexual exploitation, criminal exploitation, sexual abuse, serious youth violence and 
county lines. 
 
Our staff are aware that technology offers many opportunities but is a significant component in many safeguarding and 
wellbeing issues. Children are at risk of abuse online as well as face to face. 

https://www.gov.uk/guidance/meeting-digital-and-technology-standards-in-schools-and-colleges/filtering-and-monitoring-standards-for-schools-and-colleges
https://www.gov.uk/guidance/meeting-digital-and-technology-standards-in-schools-and-colleges/filtering-and-monitoring-standards-for-schools-and-colleges
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Our Senior DSL and the DSL team will always act in the ‘best interest of the child’ and remain mindful of the importance 
with parents and carers about safeguarding concerns held for children and in particular children’s access to online sites 
when away from school. 
 
We will support understanding of harmful online challenges and hoaxes and share information with parents and carers 
and where they can get help and support. 
 
All forms of abuse or harassment will be reported in accordance with national safeguarding guidance, and we will take a 
‘zero tolerance’ approach to harassment and abuse as informed in KCSiE. 
 
As a school should an incident or disclosure be made by a child, our staff will always reassure the child (victim) that they 
are being taken seriously and that they will be supported and kept safe, but we recognise that not every victim will view 

themselves as such. We will also be mindful of the use of other terminology such as ‘alleged perpetrator(s)’ or 
‘perpetrator(s)’ as in some cases the abusive behaviour will have been harmful to the perpetrator as well.   
We will do our best to ensure children understand the law on child-on-child abuse is there to protect them rather than 
criminalise them.  In doing this we will discuss with relevant statutory safeguarding agencies to ensure all concerns or 
incidents are addressed fully, and where required different types of assessment and services are put in place where 
required and in accordance with the Pathway to Provision v 9.1. 
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Identifying Concerns    

All members of staff, volunteers and governors will know how to identify pupils who may be being harmed and then 
how to respond to a pupil who discloses abuse, or where others raise concerns about them.  Our staff will be familiar 
with procedures to be followed. 
 
Staff understand that abuse, neglect, and safeguarding issues are rarely standalone events that can be covered by one 
definition, and that in most cases multiple issues will overlap with each other.  

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/419604/What_to_do_if_you_re_worried_a_child_is_being_abused.pdf
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maternal substance abuse. 
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Mental Health 
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 During the first week of term we hold a Mental Health Awareness Week. 

 Our children are supported in their mental health through our Year 5/6 Resilience Leaders. 

 We have 2 trained ELSAs who offer children support for their mental wellbeing. 

 With parental permission we are able to offer children support through Think Children counselling service. 

 During our annual Safeguarding update staff explore the indicators that a child has suffered or at risk of 
suffering abuse, neglect or exploitation. Safeguarding is a weekly agenda item for our Staff Briefing and SLT 
meetings. 

   
Where staff members have concerns about a child (as opposed to a child being in immediate danger) they will decide 
what action to take in conjunction with the Snr Designated Safeguarding Lead. Although we advocate that any staff 
member can make a referral to children’s social care or MASH, especially where a child is identified as being in 
immediate danger, they should however ensure that the Designated Safeguarding Lead (DSL), or a member of the senior 
leadership team is informed as soon as possible. 
 
We also ensure that all our staff are clear that whilst they should discuss and agree with the DSL any actions to be taken, 
they are able to escalate their concerns and contact MASH, MASH Consultation Line or social care to seek support for 
the child if despite the discussion with the DSL their concerns remain. Staff are also informed of the school whistle 
blowing procedures and the contact details for the Local Authority LADO and NSPCC helpline. 
 
To ensure all staff (including supply staff and volunteers) receive appropriate safeguarding information, the school will 
do the following: 
 

 Ensure all staff receive face to face Safeguarding Training every 3 years and online training annually 

 Complete the National Online Safety accreditation 

 Carry out a rigorous induction process for all new staff and volunteers which emphasises the importance of 
safeguarding as everyone’s responsibility and the names of the school’s Safeguarding Leads.  

 The Senior Leadership of the school will carry out unannounced checks and ‘tests’ throughout the year to make 
sure this information has been retained 

 Posters will be displayed throughout the school and in key locations which detail names and 

 photos of Safeguarding Leads, 

 New supply staff will be reminded upon their arrival of their responsibilities to report concerns and their 
attention drawn to the aforementioned poster. 

 All staff are required to read and sign to say they have understood both the most recent KCSiE (part 1) 

 Weekly Q+A on safeguarding for all staff in briefing 

 Weekly strategic ChildWatch meetings held 
 
The Snr Designated Safeguarding Lead (DSL), who is familiar with national and local guidance, will share concerns, where 
appropriate, with the relevant agencies. 
 
The School’s Snr DSL and DSLs recognise the importance of information sharing both between themselves and with 
outside agencies when appropriate. We also respect the need for confidentiality and for information only to be passed 
on a ‘need to know’ basis. 
 
Agencies that we work with and may share information with include: 

 Nottinghamshire MASH (Social Care) 

 Nottinghamshire Safeguarding Children Partnership 

 Regional Social Care services. 

 Early Help Unit 

 Health Services 

 Youth Offending Services, 

 Police 
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 Relevant Local Authority Officers (LADO) 
 

In sharing information between ourselves updates will be given during briefing meetings to ensure that the whole team 
are aware of significant concerns where the sharing of information may help to keep that child safe from harm. 
 
If staff have safeguarding concerns, or an allegation is made about another member of staff (including supply 
staff and volunteers) posing a risk of harm to children then they are informed and clear to share and report concerns to 
the Head Teacher and/or the Chair of Governors. 
 
Where a school places a pupil with an alternative provision provider, the school continues to be responsible for the 
safeguarding of that pupil and should be satisfied that the provider can meet the needs of the pupil.  
  
Children who attend alternative education often have complex needs, it is important governing bodies/trusts and 
designated safeguarding leads ensure children are fully supported at all times, and the alternative setting is aware of any 
additional risks of harm that pupils may be vulnerable to.  Information sharing for pupils who receive education 
provision outside of a mainstream setting is vital to support the child and ensure the learning environment where they 
are placed has all necessary information for the child before they access the provision. The working together principles 
are key to keep the child safe and understanding the vulnerabilities needing to be supported. This should include up to 
date contact details for the professionals working with the child and family. 

 
Schools should also obtain written confirmation from the alternative provision provider that appropriate safeguarding 
checks have been conducted on individuals working at the establishment, i.e., those checks that the school would 
otherwise perform in respect of its own staff.  
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The Designated Teacher and Senior Designated Safeguarding Lead maintain data for children who have looked after 
status and for children who have been involved in the care system. 
 
The Designated Teacher maintains good links with the Virtual School Head to promote the educational achievement of 
previously looked after children. The role of virtual school heads was extended in June 2021, to include a non-statutory 
responsibility for the strategic oversight of the educational attendance, attainment, and progress of children with a 
social worker. The virtual school head should identify and engage with key professionals, helping them to understand 
the role they have in improving outcomes for children. This should include Designated Safeguarding Leads, social 
workers, headteachers, governors, Special Educational Needs Co-ordinators, mental health leads, other local authority 
officers.   
  
We work closely with CLA social workers, virtual school and foster carers to ensure that CLA progress and attainment is 
shared every term and ideas to remove any barriers to learning are generated to ensure that the individual needs of CLA 
are met. We attend all termly LAC reviews and termly PEP meetings. Additional transition (particularly between key 
stages) is put in place for CLA. 
 
Under the section on additional safeguarding vulnerabilities of children with SEND, the SEND Code of Practice is a source 
of information and support is available from specialist organisations including SENDIASS.  
 
The school SENDCO is a member of the Senior Leadership Team and works closely with all staff – including the Child and 
Family Support Worker – to ensure that caseloads are distributed effectively and that provision for children with SEND 
remains highly effective.  
 
SEND is a standing agenda item at the weekly ChildWatch meetings.  
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Our Child Protection Policy 
 

There are seven main elements to our policy: 
 

 Providing a safe environment in which children can learn and develop. 

 Ensuring we practice safe recruitment in checking the suitability of staff and volunteers to work with children. 

 Developing and then implementing procedures for identifying and reporting cases, or suspected cases of abuse 
in and outside of school. 

 Supporting pupils who have social care involvement in accordance wit
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provision and the safeguarding arrangements in place. Alternative Provision Transition Plan is reviewed at least monthly 
with parents/carers and appropriate agencies.   
 
Written confirmation will be completed by the Senior DSL and the AP provider as part of a site visit and completion of the 
Trust Alternative Provision checklist and the Alternative Provision Transition Plan. This written confirmation will determine 
that all appropriate safeguarding checks have been carried out on the individuals working at the establishment. These 
members of staff will also be added to the school single central record. 
 
 
Mental Health 
Schools have an important role to play in supporting the mental health and wellbeing of our pupils. In some cases 
mental health concerns can be an indicator that the child has or is at risk of suffering some form of abuse, neglect 
or exploitation. Schools should be familiar with the guidance document Mental Health and Behaviour in schools. 
https://www.gov.uk/government/publications/mental-health-and-behaviour-in-schools--2.  
 
Only appropriately trained professionals should attempt to make a diagnosis of a mental health problem. 
However, school staff are well placed to observe children day-to-day and identify those whose behaviour 
suggests that they may be experiencing a mental health problem or be at risk of developing one. Staff need to be 
aware of how past experiences can impact on mental health, behaviour and education. 
 
If staff have a mental health concern about a child that is also a safeguarding concern, immediate action should 
be taken by speaking to the DSLs.  
 
 
LGBTGIA+  
All children and young people have the right to be protected and kept safe from abuse and neglect. 
 
LGBTQ+ children and young people face the same risks as all children and young people, but they are at greater risk of 
some types of abuse. For example, they might experience homophobic, biphobic or transphobic bullying or hate crime. 

https://www.gov.uk/government/publications/mental-health-and-behaviour-in-schools--2
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As children get older and are granted more independence (for example, as they start walking to school on their own) it is 
important they are given practical advice on how to keep themselves safe. This is taught throughout PHSE curriculum 
and through individual conversations with parents.  
 

 

We will follow the procedures set out by the Nottinghamshire Safeguarding Children Partnership (NSCP) 
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Supporting children  
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School has arrangements in place where children and staff can seek support and advice: 

 Child and Family Support Worker,  

 Staff out at unstructured times,  

 themed assemblies,  

 visible SLT beginning, end and throughout the day.  

 Mental Health and Well Being Team, 

 briefings,  

 safeguarding standard agenda item in all meetings 

 
Safe Staff and Safe Recruitment  
 

 The leadership team and governing body of the school will ensure that all safer working practices and 
recruitment procedures are followed in accordance with the guidance set out in KCSiE 2023 Part Three and 
advised by Flying High Trust HR Services policy and practice guidance. 

 School leaders, staff and members of the governing body will be appropriately trained in safer working practices 
and access the safer recruitment training advised by NSPCC Safe Recruitment online course. 

 Statutory pre-employment checks and references from previous employers are an essential part of the 
recruitment process. We will ensure we adopt the appropriate necessary procedures to carry out the checks 
required and where any concerns arise, we will seek advice and act in accordance with national guidance. 

 The school has in place recruitment, selection, and vetting procedures in accordance with KCSiE 2023 Part Three 
and maintains a Single Central Record (SCR), which is reviewed regularly and updated in accordance with KCSiE 
2023 Part Three paragraphs 206 to 351.  

 Staff will have access to advice on the boundaries of appropriate behaviour and will be aware of the School 
Employee Code of Conduct, which includes contact between staff and pupils outside the work context. Concerns 
regarding low-level concerns will be included in our Code of Conduct from 1 September 2023 in line with KCSiE 
Part Four Section two.  Staff can access a copy of this through the Policies Folder which is available from the 
School Office.  

 Newly appointed staff and volunteers will be informed of our arrangements for safer working practices by 
completing an induction before beginning working and contact with pupils.   

 In the event of any complaint or allegation against a member of staff, the headteacher (or the Designated 
Safeguarding Lead) if the headteacher is not present, will be notified immediately.  If it relates to the 
headteacher, the chair of governors will be informed without delay.  We will respond to all allegations robustly 
and appropriately in collaboration with the Local Authority Designated Officer (LADO), LADO Allegation Officers 
and HR Business Partner or HR Service. 

 Staff may find some of the issues relating to child protection and the broader areas of safeguarding upsetting 
and may need support which should be provided by the school and their Human Resources Team.  Further 
support is provided to DSL teams by the Trust Safeguarding team.  

 Advice and support will be made available by the Safeguarding Children in Education Officer (SCiEO), LADO and 
NCC HR where appropriate to the leadership team by the Trust Safeguarding team including the Safeguarding 
Support Consultant. 

 All new employees will be appropriately inducted to their role and a link to the Induction Checklist for Safer 
Recruitment can be accessed from HR’s guidance section of the School Portal.   
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Links to other Local Authority policies  

This policy, together with the following, should be read alongside and in conjunction with other policies and statutory 
guidance regarding the s

https://www.nottinghamshire.gov.uk/nscp/policy-procedures-and-guidance
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All our staff receive safeguarding and child protection training which is updated every three years.  In addition, to this 
training all staff members receive child protection and safeguarding updates when required, but at least annually. 
 
Inform here: who provides your training and how staff are kept up to date with any local or national changes to 
safeguarding guidance. 
 
All our staff are aware of the process for making referrals to children’s social care and for statutory assessments under 
the Children Act 1989 and understand the role they may have in these assessments.   
Clarify, how you help them to understand their role and the opportunities available, including any partnership work 
especially with social care and the local arrangements put in place by Nottinghamshire Safeguarding Children 
Partnership (NSCP) and know how to access the NSCP website and training opportunities. 
 
All our staff know what to do if a child is raising concerns or makes a disclosure of abuse and/or neglect.  Staff will 
maintain a level of confidentiality whilst liaising with the Designated Safeguarding Lead and children’s social care. Our 
staff will never promise a child that they will not tell anyone about a disclosure or allegation, recognising this may not be 
in the best interest of the child.   

 
Staff responsibilities  

 
         All staff have a key role to play in identifying concerns and provide early help for children.       
      

To achieve this, they will:  
 

 Establish and maintain an environment where children feel secure, are encouraged  
to talk and are listened to. 

 Ensure children know that there are adults in the school who they can approach if  
they are worried or have concerns. 

 Plan opportunities within the curriculum for children to develop the skills they need  
to assess and manage risk appropriately and keep themselves safe. 

 New:- Lead and ensure robust arrangements and procedures are in place to effectively manage and regularly monitor 
the school online safety, and specifically appropriate filtering and monitoring on school devices and school networks 
which are reflected in this Child Protection Policy , including  awareness of ease of access to mobile phone networks. In 
agreement with the Governing body 

 Attend training in order to be aware of and alert to the signs of abuse. 

 Maintain an attitude of “it could happen here” with regards to safeguarding. 

 Record their concerns if they are worried that a child is being abused and report these to the DSL as soon as 
practical that day.  If the DSL is not contactable immediately a Deputy DSL should be informed. 

 Be prepared to refer directly to social care, and the police if appropriate, if there is a risk of significant harm and 
the DSL or their Deputy is not available.   

 Follow the allegations procedures if the disclosure is an allegation against a member of staff. 

 Follow the procedures set out by the NSCP and take account of guidance issued by the DfE KCSiE 2023. 

 Support pupils in line with their child protection plan, child in need plan, LAC Care Plan. 

 Treat information with confidentiality but never promising to “keep a secret.” 

 Notify the DSL or their Deputy of any child on a child protection plan or child in need plan who has unexplained 
absence. 

 Have an understanding of early help and be prepared to identify and support children who may benefit from 
early help.   

 Liaise with other agencies that support pupils and provide early help. 

 Ensure they know who the DSL and Deputy DSLs are and know how to contact them. 
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 Have an awareness of the Child Protection Policy, the Behaviour Policy, the Staff Behaviour Policy (or Code of 
Conduct), procedures relating to the safeguarding response for children who go missing from education and the 
role of the DSL. 

 
Clarify here: if your staff and schools/college engage in learning opportunities or partnership work with such as the 
NSPCC, TETC team, Police Early Interventions Officers, PCSOs, any counselling services used, Health professionals etc.   

 
 
Senior Leadership/Management Team responsibilities: 

 

 Contribute to inter-agency working in line with HM Working Together to Safeguard Children 2018 (updated 
December 2020) guidance. 

 Provide a co-ordinated offer of early help when additional needs of children are identified. 

 Ensure all staff, supply staff and volunteers are alert to the definitions of abuse and indicators, and through 
access to regular training opportunities and updates. 

 Ensure staff are alert to the various factors that can increase the need for early help. 

 Working with Children’s Social Care, support their assessment and planning processes including the school’s 
attendance at conference and core group meetings as appropriate. 

 Carry out tasks delegated by the governing body such as training of staff and volunteers, safer recruitment and 
maintaining of a single central register. 

 Provide support and advice on all matters pertaining to safeguarding and child protection to all staff regardless 
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Designated Safeguarding Lead 
 
We have a Senior Designated Safeguarding Lead who takes lead responsibility for safeguarding children and child 
protection who has received appropriate training and support for this role.      The Snr Designated Safeguarding Lead is a 
senior member of the school leadership team, and their responsibilities are explicit in their job description. 
 
We also have a Deputy Safeguarding Lead, who will provide cover for the Senior Designated Safeguarding Lead when 
they are not available. Our Deputy Safeguarding Lead has received the same training as our Senior Designated 
Safeguarding Lead. They will provide additional support to ensure the responsibilities for child protection and 
safeguarding children are fully embedded within the school ethos and that specific duties are discharged. They will assist 
the Senior Designated Safeguarding Lead in managing referrals, attending child protection conferences, reviews, core 
group meetings and other meetings of a safeguarding and protection nature to support the child/children. 
 
Consider whether because of the size of your school and pupil numbers, or because your school/college is a split site you 
have additional Designated Safeguarding Officers named within your child protection policy.   
Confirm if all DSL’s have completed the required training and are overseen by the Snr Designated Safeguarding Lead, to 
ensure you fulfil your child protection responsibilities to meet the needs of the children/ young people on roll. 
 
We acknowledge the need for effective and appropriate communication between all members of staff in relation to 
safeguarding pupils. Our Designated Safeguarding Lead will ensure there is a structured procedure within the school, 
which will be followed by all the members of the school community in cases of suspected abuse. 

 
 
 
The Senior Designated Safeguarding Lead is expected to: 
 
Manage Referrals 

 

 Refer cases of suspected abuse or allegations to the relevant investigating agencies. 

 Support staff who make referrals to children’s social care and other referral pathways. 

 Refer cases where a person is dismissed or left due to risk/harm to a child and the DBS as required. 

 Ensure arrangements are in place year-round for all staff and volunteers to seek advice, support and inform of 
safeguarding concerns, or incidents and disclosures that inform children are at risk of harm, or abuse, harm or 
bullying or sexual harm or harassment has occurred. 

 New:- Ensure appropriate systems are in place to mange and address online safety, access to mobile phone 
networks, especially for those children who are potentially at greater risk of harm, abuse, and exploitation and 
refer concerns where required linked to the PREVENT duty. 

 
Provide further detail here: of the arrangements in place for the Senior DSL and DSL team to meet on a regular basis so 
each is fully informed and able to respond to the needs of children subject to safeguarding concerns.   
Clarify how your school supports vulnerable children and children subject to safeguarding concerns, see KCSiE 2023 Part 
One and Annex A for specific areas of a safeguarding vulnerability.   
This will be different for schools, academies or colleges if having a split site or for children who engage in alternative 
education placements or opportunities. 
 
Please Note: Should children be subject of safeguarding concerns the Senior DSL remains responsible for oversight of any 
child on placements or alternative education arrangements.   
From September 2022 Ofsted will inspect these arrangements as part of ‘the child’s journey’ and form a judgement 
regarding the safeguards in place.   
See KCSiE 2023 Annex C for clarity on the role and responsibilities of the DSL and team. 
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 Be able to keep detailed, accurate, secure written records of concerns and referrals. 

 Understand the Prevent Duty and provide advice and support to staff on protecting and preventing children 
from the risk of radicalisation and being grooming into extremist behaviours and attitudes (KCSiE 2023 Annex A 
and B). 

 Understand the reporting requirements for FGM. 

 Understand and support children to keep safe when online and when they are learning at home (KCSiE 2022 
Part Two – The Management of Safeguarding and page 111 to 116 and 134, 136 142 to 144, 152 and 158). 

 Encourage a culture of protecting children, listening to children and their wishes and feelings. 

Raise awareness 
 

 Ensure that the child protection policies are known, understood, and used appropriately. 

 Ensure that the child protection policy is reviewed annually in consultation with staff members, and procedures 
are updated and reviewed regularly and implemented, and that the governing body 
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and page 158, the additional clarification about GPDR and withholding information.  Including 
guidance/procedures put in place by our school, state where they can be found and titles here. 

 Ensuring cooperation with the local authority and other safeguarding partners. 

 Appointing a Senior Designated Safeguarding Lead from the leadership team to take lead responsibility for child 
protection/safeguarding and that a Designated Teacher for Looked After Children is appointed and appropriately 
trained. 

 Ensuring that all staff, supply teachers and governors read and fully understand at least KCSiE 2023 Part One and 
or Annex A as a minimum and ensure that there are mechanisms in place to assist staff to understand and 
discharge their role and responsibilities as required within the guidance. 

 Ensuring that the governing body understands it is collectively responsible for the school’s safeguarding 
arrangements, even though a governor will be nominated as the ‘Safeguarding Governor’ and person who will 
champion all safeguarding requirements.’ 

 All members of the governing body will undertake safeguarding training to ensure they have the knowledge and 
information needed to equip them with the knowledge to provide strategic challenge to test and assure 
themselves that the safeguarding policies and procedures in place are effective and support the delivery of 
robust ‘safeguarding arrangements and act as the ‘critical friend’. This training must focus on their strategic role 
and not on operational procedures. 

 The Chair of Governors and named Safeguarding Governor will access role specific training to enable them to 
comply and discharge their child protection/ safeguarding responsibilities including should any allegations be 
made against the Headteacher/ Principal. 

 The Governing body will collectively ensure there is a training strategy in place for all staff, including the 
headteacher, so that child protection training is undertaken with refreshed in line with KCSiE 2023 and NSCP 
guidance. 

 Ensuring that staff undergo safeguarding child protection training at induction and that there are arrangements 
in place for staff to be regularly updated to ensure that safeguarding remains a priority. 

 Ensuring that temporary staff and volunteers who work with children are made aware of the school’s 
arrangements for child protection and their responsibilities 

 Ensuring there are procedures in place to manage allegations against staff and exercise disciplinary f0 g
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 New:- When the schools premises are used for non-school/college activities the Governing body/trust will seek 
assurances that the body concerned has appropriate safeguarding and child protection policies and procedures 
in pace, and inspect them as needed, including liaising with the Head teacher/ trust
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(SEND Schools will need to expand this area to ensure that it reflects the practice and procedures in their school so that 
takes account of the varying needs and safeguards for children with SEN and disabilities and the environments where 
they access schooling and learning opportunities). 
 
We recognise that children with special educational needs (SEN) and or disabilities can face additional safeguarding 
challenges on and offline. Children with SEN and or 



https://www.nottinghamshire.gov.uk/nscp
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 DfE KCSiE 2023 has several sections which provide clarity on information sharing processes and GDPR including 
within Annex C which makes clear the powers to hold and use information when promoting children’s welfare.   

 HM Working Together to Safeguard Children 2018 Paragraph 23 to 27 and on pages 20 and 21. 

 HM Information Sharing: Advice for practitioners providing safeguarding services to children, young people, 
parents, and carers (which has been updated to reflect the General Data Protection Regulation (GPDR) and Data 
Protection Act 2018. 

 Nottinghamshire Safeguarding Children Partnership (NSCP) Policy and Practice Guidance. 
Confirm here: if staff, governors have completed GDPR Information Sharing training. 

 
Records and Monitoring (KCSiE 2023 paragraphs 68 to 70, Part Four, Part Five, Annex C)  
 
(This will vary and require change dependent on whether your school, academy or college uses an electronic child 
protection recording and management system but the primary principles for record keeping remain the same). 
 
Be explicit in terms of the recording system e.g. CPOMs for safeguarding and recording concerns around a pupil. 
 
Please confirm here: what arrangements your school/college has in place for maintain good quality records and how they 
are monitored and how you ensure they are managed to reflect the child’s journey through the safeguarding system and 
engagement with statutory agencies, including Social Care, Early Help, Police, CAMHS, Health and other services. This 
should include the statement below which is a statutory requirement of all agencies including schools, academies, and 
colleges. 
Any concerns about a child will be recorded in writing within 24 hours.  All records will provide a factual and evidence-
based account and there will be accurate recording of any actions.  Records will be signed, dated and, where 
appropriate, witnessed.  Where an opinion or professional judgement is recorded this should be clearly stated as such. 
 
At no time should an individual teacher/member of staff or school be asked to or consider taking photographic evidence 
of any injuries or marks to a child’s person; this type of behaviour could lead to the staff member being taken into 
managing allegations procedures. The body maps 
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Our staff will be encouraged to understand why it is important that recording is comprehensive and accurate and what 
the messages from serious case reviews are in terms of recording and sharing information.  It is often when a chronology 
of information is pieced together that the level of concern escalates or the whole or wider picture becomes known. 
   
Delete as appropriate:  Our school/academy (name…………….) maintains paper ‘concern’s files or ‘child protection 
confidential’ Files.  Uses CPOMs/My Concerns (or other named electronic recording system.  All schools will need to 
ensure the system adopted by the school and signed off by the Governing Body is robust, secure, and appropriate, and 
should be mirrored in t
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For those school, academies or colleges that use electronic safeguarding management systems such as CPOMs or the 
equivalent.  Please ensure you explain within this policy the processes for recording and file maintenance and security. 
This will include only DSLs having permissions for example. 
 
The ‘confidential’ file can be active or non-active in terms of monitoring i.e., a child is no longer LAC, subject to a child 
protection plan or EHAF and this level of activity can be recorded on the front sheet as a start and end date. If future 
concerns arise, they can be re-activated and indicated as such on the front sheet and on the chronology as new 
information arises. 
 

Transfer of child’s child protection file, child in need, LAC, or confidential file (statutory requirement):  
 
Our school will adopt the file transfer guidance contained in KCSiE 2023 and ensure when a child moves 
school/education provision their child protection/confidential file is sent securely to their new educational setting when 
the child starts/ leaves the school/academy. 
For those children subject of social care and safeguarding agency involvement will ensure the file is able to evidence the 
child’s journey and include key information as described in KCSiE 2023 Should a child subject to social care involvement 
transfer schools, college, or education provider we will ensure the child’s child protection or confidential file move is 
transferred within 5 days as required by KCSIE. 
 
Our Senior DSLs will liaise directly with the receiving school, college or alternative placement and hold a discussion to 
share important information to support the child’s transfer to ensure the child remains safeguarded, has any 
‘reasonable adjustments’ agreed, and put in place and to ensure the changes experienced by the child are as smooth as 
possible to enable a positive integration experience and engagement with new staff and learning. 
 
Note: New please confirm this statement reflects the practice in you school/college: In accordance with KCSiE 2023 we 
will maintain information on cohorts of children who have been open to social care, have had a social worker or who are 
closed to social care and may have returned to the family home. This information will only be considered for sharing ‘if 
appropriate’ with the new school or provider in advance of the child leaving to allow for the new school to continue 
supporting the children who have had a social worker or been victims of abuse, including 
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Further detailed recording will be added to the record of concern and will be signed and dated.  Records will include an 
analysis of the event or concerns and will take account of the holistic needs of the child, and any historical information 
held on the child’s file.   
 
Support and advice will be sought from social care, or early help whenever necessary. In this way a picture can emerge, 
and this will assist in promoting an evidence-based assessment and determining any action(s) that needs to be taken. 
 
This may include no further action, whether an EHAF should be undertaken, or whether a referral should be made to 
MASH/Children’s Social Care in- line with the NCC Pathway to Provision Version 9.1 document published May 2021, or 
any later edition made available by Nottinghamshire Safeguarding Children Partnership.   
 
Such robust practice across child protection and in safeguarding and promoting the welfare of children will assist the 
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NOTE: New - 

https://www.childline.org.uk/get-support/1-2-1-counsellor-chat/
mailto:help@nspcc.org.uk


 

Appendix 1 
 
 
 
   
 

 

 

 
 

 

Name of School/Academy/AP Child Protection & Safeguarding Flow Chart 
óWhat to do if you are worried a child is being abused, at risk of harm or neglectô 

 
 Actions where there are concerns about a childôs welfare in and outside of school 

 Be alert to signs of abuse, question unusual behaviour or changes to presentation. 

 

 Where a child discloses abuse, neglect, sexual violence, sexual harassment, online harm 

 Listen to what they say, keep calm, reassure they are right to tell, and you will take 

tel:-
tel:-


 

 
Appendix 2 
 

Case Record/Chronology      CONFIDENTIAL 

 
Sheet Number: 
 
Complete for all incidents of concern including where a ‘logging the concern’ sheet has not been completed.  If 
one has been completed, then add a note to this chronology to cross reference (significant information may 
also be added). 
 

Name: 
 

DOB: Form: 

Date Information/Details of concerns or contact Print Name and Signature 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  

 
 







 

Part 2 (for use by the Senior Designated Safeguarding Lead (DSL) 
 
Time and date 
information received by 
DSL, and from whom. 
 

  

 
Any advice sought by 
DSL (date, time, name, 
role, organisation, and 
advice given). 
 
 
 

  

Action taken (referral to 
MASH/children’s social 
care/monitoring advice 
given to appropriate 
staff/EHAF etc.  with 
reasons. 
 
Note time, date, names, 
who information shared 
with and when etc. 
 

  

Parent’s informed Y/N 
and reasons. 
 

  

Outcome 
 
Record names of 
individuals/agencies 
who have given 
information regarding 
outcome of any referral 
(if made). 

  

Where can additional 
information regarding 
child/incident be found 
(e.g.  Pupil file, serious 
incident book)? 

  

Should a concern/ 
confidential file be 
commenced if there is 
not already one?  Why? 

  

 
Signed  

  

 
Printed Name 

  

 





 

BODYMAP 

(This must be completed at time of observation) 
 

Names for Child:  Date of Birth:  

Name of Worker:  Agency:  

Date and time of observation:  

 

  
 
 
  





 

  
R L 

BACK 

 
 

R L 
PALM 

Name of Child:  Date of 
observation: 

 



 

 
 

 

R TOP L R BOTTOM L 
 

  
R L 

INNER 

  

R L 
OUTER 

Printed Name and 
Signature of worker: 
 

 Date: 
 
Time: 

 

Role of Worker  

Other information: 

 



 

 
Appendix 6 
 

 
 

 
Existing Injuries Form – Tool to support reflection 

 
The recording of injuries which children have sustained outside of a care or 
education setting, including the explanation given by the child, their parent or 
carer, plays a key role in identifying safeguarding concerns.  Lessons from Child 
Safeguarding Practice Reviews tell us that the reflection which takes place 
alongside the recording is also key, particularly in identifying patterns to 
injuries. 
 
This tool has been co-designed by practitioners who are dealing with these 
issues on a day-to-day basis. Whilst it is for each setting to determine how they 
discharge their safeguarding responsibilities, this tool is being made available 
to support you in the difficult work you do, with the aim of keeping our 
children safe.   

 
Are there existing safeguarding 
concerns or Children’s Social Care 
current or past involvement?  
 

Yes / No 
Comments: 
 
 
 
 

When was the last injury(ies)? 
 

Date(s) and injury(ies) 

Is this part of a pattern?  
 

Yes / No 
Comments: 
 
 
 
 

Is the explanation consistent with the 
injury?  
 

Yes / No 
Comments: 
 
 
 
 



 

- Is the explanation concerning 
or are there conflicting 
explanations?  

 

Yes / No 
Comments: 
 
 
 
 

- Interpretation of level of risk  
 

Low 
Medium 
High 

Actions to be taken, either in response to the injury, or to reduce further risk. 
- What, By who, By when 

 
 
 
 


